
 

 

Introduction 

This system was created at the request of the NRPC and DHS OIC to make the filing of 700/800 MHz NPSPAC 
applications easier. You can now do modifications to existing call signs as well as continue to submit new 
applications. The current CAPRAD site (planning module www.caprad.org) will still hold all the tools and 
planning documentation required by the RPCs.  

Accessing the CAPRAD Application Module 

The CAPRAD Application Module home page is located at www.capradap.org . You can also access the 
application module from www.caprad.org under file an application. 

 

If you were approved for this training, you will receive your user name and password at the email address you 
used to request attendance. Please check your spam box if you do not receive it. 

Once training is complete any Regional Planning Committee Members that would like access to the system will 
request a user name and password by emailing their Chairperson. Register for a CAPRAD account is meant for 
public users. 

http://www.caprad.org/
http://www.capradap.org/
http://www.caprad.org/


 

Once you are logged in the system will take you to the home page (My Apps). This page allows you to see 
what applications are in your region.  

The blue tab bar has;  

Home – takes you back to the login screen 

About Us - gives a brief description of SpectrumWatch 

Contact Us – provide support contact information 

The Orange tab bar has;  

My Account – gives you access to  

1. My Apps – this is the page that appears when you first login. 
2. Reports- there are 3 reports you can run for applications. 
3. My History – this will list applications you have recently worked on. 
4. Account Management – this is where you can change your password. 

Tools – gives you access to many tools that will be discussed later in this document. 

Below the orange tab bar you have drop down options for User, Role and Region. Many RPC members work 
with more than one region or have different roles in those regions, this is where you would change those 
options. 

1. User – This will typically never change unless you are a manager of a region. 
2. Role – You can change between roles like RPC Chair to RPC Adjacent Region Chair or Reviewer 



3. Regions – If work with more than one region you can select all and see all your regions at once, or you 
can select one region to view at a time. 

Under the drop down section you have Recent Apps, this will show you the last 3 applications that you 
opened. 

The next tab bar you will use the most is, this green tab bar which lists applications by statuses  

 

New Apps has three statuses displayed 

1. New applications – applications in this status have entered the system but have not been looked at. 
2. Data Entry – these are applications you as an RPC Member have entered into the system 
3. Initial Review – Once you have received an application and are ready to review it, you would change 

the status to Initial Review. 

 

In Process has four statuses displayed  

1. RPC Review In Progress – applications in this status have been through the initial review and deemed 
acceptable to move forward. 

2. Approved – applications in this status have been approved by the home RPC and the adjacent regions. 
3. Withdrawn – If an applicant wants to withdraw their application for any reason it would go in this 

status. 
4. Return to Applicant – applications in this status have been sent back to the applicant for changes or 

missing information. You can view the applications but no changes or notes can be made in this status. 

 

Holding has one status displayed 

1. Application Info – This status is used when you need information from an applicant but you do not 
need/want to send the application back to them. 

 

Adjacent Region Review has two statuses displayed 

1. Review – Applications in this status are being reviewed by the adjacent regions. 
2. Approval – Applications in this status have been approved by the adjacent regions. 



 

Completed has one status displayed 

1. Submitted to Coordinator – Applications in this status have been approved and submitted to the 
assigned Public Safety Coordinator. 

 

Unassigned is used for an application that may have come in without a region assigned. This shouldn’t happen 
often since the application is assigned to a region before it is submitted.  

Tools Page 

 

 

 

 

 



This page has several useful tools to use when reviewing an application. 

CAPRAD Application Tools – If your region requires an RPC member to enter the applications into CAPRAD 
then you would go here to start the application. There are two options for creating an application; 

1. Create Form 601 for 700/800 NPSPAC – this is used for new applications  
2. Create application based on Call Sign for 700/800 NPSPAC- this is used if you want to modify an 

existing license/call sign. 

Applications Search - is used to find an application based on the application id number. If you have the app id 
but can’t remember what status it is in you would use this tool. If a preparer/applicant is requesting an update 
on an application and only provides the app id, you could look it up with this tool. 

There is also a full search option – you can look an application up by entity name, app id, state, call sign. You 
can search for current or old applications. 

Frequency Tools – has a link to the ULS, you can look up a call sign to verify information. 

Help – There are several links to help you navigate the system 

Conversion Tools – there are three conversion tools available 

1. Coordinate Conversion – convert coordinates from NAD 27 to NAD 83 or vice versa. 
2. Distance Conversion – convert feet and miles into meters and kilometers. 
3. Power Conversion – converts power, field strength  and voltage 

Calculators – There are numerous calculators available 

1. Max ERP – This tool is used more for UHF and VHF safe harbor. 
2. HAAT – Height Above Average Terrain 
3. DHAAT – Directional Height Above Average Terrain 
4. Short Spacing – This is used for 800 MHz to reveal if an incumbent is too close to reuse the frequency. 
5. Distance – Calculate the distance between two sites. 
6. Elevation – You can find the elevation of a site by entering the coordinates. 
7. Distance and Bearing – This will tell you the distance between two sites. 
8. Bounding Coordinates – Radius and Center Point to Bounding Points. 

GIS Tools – There are numerous map/coordinate based tools available 

1. Find coordinates for address 
2. Find Closest Town – find the closest town to your coordinates 
3. Find Coordinate – find center coordinates for a city 
4. Show Map Based on Coordinates 
5. Terrain Path Profile 
6. Low Power Contours -  not used in 700/800 MHZ 
7. Service Contours 
8. Borders and Zones – find out if you are in a Canadian/Mexican region or the quiet zone 



FCC Form 601 

When you log into the system, it will open to the My Apps page. To open an application click on the id number 
(blue hyperlink). 

 

The application will open to FCC Form 601 Main page 1 

 

Main page 1 has information about the Radio Service Code, license type and call sign 

 

The radio service code are: 

1. SY, SG or SL for 700 MHz 
2. YE, GE for 800 MHz. You may also see YP or GP for older applications. 

 

The purpose will be either New or Modification, there are other options but they are not used often. 

Lines 3a) and 3b) indicate if this is for an STA or permanent licensing. 



Lines 4 and 5 are only used for amendments. 

Line 6 will list a call sign if the application is for a modification. 

Line 7 will be Yes for a modification and N/A for a new license request. 

Line 8 should be Yes since you will have an RPC approval letter to attach. 

Lines 9 and 10 will be Yes  

Lines 11a) and 11b) are Yes if they are requesting a waiver. 

Line 12 is Yes if they are grandfathering something on the license. 

You can move through the application by using the links on the left hand side 

 

 

 

 



 Main Page 2 

Main page 2 has all of your administrative information. 

 

Line 13 lists the entities FRN 

Line 14 indicates what type of entity the applicant is. 

Line 15 is usually No but can be Yes if the Legal Entity Name is changing. 

Line 16 is not used for public safety 

Line 17 Legal Entity Name of applicant 

Line 18 is recommended to be a department not an individual. 

Lines 19 – 26 are for the address of the entity. 

 

Lines 30-40 are used for the contact person on the application. This is not always filled out. 

 



Main Page 3 

 

Main Page 3 has regulatory information. 

Line 41 will always be Private, Internal Communication 

Line 42 will always be Mobile 

Lines 43 – 51 will be No or N/A 

Lines 56 – 57 are for the name and signature of the person at the entity that approved the application. 

 

 

 

 

 

 

 

 



Schedule H 

Schedule H has all the eligibility information 

 

 

1. The rule section will be 90.523 for 700 MHz. 
2. The rule section will be 90.617, 90.615 or 90.619 for 800 MHz, depending on the region. 

 

This should have a description of what the license is being used for. 

Lines 3 and 4 will automatically fill in when the application is created. 

Lines 5 – 7 the Public Safety Frequency Coordinator will fill this out. 

Line 8 is Yes if they are requesting slow growth. 

Line 9  is for associated call signs. It will not show call signs that are already associated, only new one being 
added. 

Lines 10 – 14 are not used in public safety 



Lines 15 – 18 are for control points. Control Points are site that an official copy of the FCC license are kept. 

Application Region 

The application region will list what region the application is in, if for some reason you receive an application 
that should be in another region you can change it to the correct region on this page. 

 

Locations Page 

The location page lists all locations and antennas. 

 

You can click on the coordinates to see a google map view of the site.  

Antennas 

You can modify or add antennas information on this page. 

 

Frequencies 

You can modify or add frequencies on this page. 



 

Emissions 

You can modify or add emissions on this page 

 

Bulk Tasks 

Bulk Add Frequency 

This page allows you to add frequencies to numerous sites at one time. 

 

 

 

 

 

 



Bulk Emission Tasks 

This page allows you to add emissions to multiple sites at one time. 

 

Technical Overview 

Technical overview will give you a view of all of the technical infomration on the application. 

 

 

 

 

 

 



Pages that RPC Members will use the most 

Attachments 

On the attachments page you can see attachments that the applicant provided and add attachments. 

 

If you want to view an attachment click on the File Name  

If you need to add an attachment follow these steps; 

1. Click Browse 
2. Chose the document you want to attach 
3. Check the Send to FCC box 
4. Click Send Attachment 

 

 

 

 

 

 

 

 



 

Notes 

You can add notes to any application. 

 

Write your notes in the box then click Save Note. 

Print Preview 

A PDF copy of the application can be created under Print Preview  

 

Select what pages you want to print or save then click Print Preview. 



 

Check App 

Check App allows you to view errors that may be on the application. 

 

Status 

The Status page is what the RPC members will use most.  

 

 

 



Available Statuses 

New Application – When an application is submitted to the NRPC 

Initial Review – After the RPC Chairperson opens a new application the status should be changed to Initial 
Review. While the application is in Initial Review the application is checked to see if all needed information has 
been provided. If more information is needed the application can be sent back to the application for 
completion, or be moved to In Progress. 

In Progress – After the Initail Review is complete and the RPC deems the application ready to move forward 
the application is moved to In Progress. In Progress is where the RPC Members can do a full review of the 
application, attach documentation, do a check app….. From In Progress you can move the application to one of 
three statuses; Applicaton Info, Approved or Adjacent Region Review. 

Application Info – Application Info is used when you have reviewed the application and need more 
information from the applicant. After you have received the information requested you would put the 
application back into In Progress. 

Adjacent Region Review – After the home region completes their review of the application they will send the 
application to any adjacent regions within 113 KM of affected sites. From Adjacent Region Review the 
application  can be moved back into In Progress or Adjacent Region Approval. 

Adjacent Region Approval – After the adjacent region approves the application you can put the application in 
Adjacent Region Approval. From Adjacent Region Approval the application can be moved to Approved. 

Approved – Approved is used once the application has passed the review of the home and adjacent regions. 
From Approved the application can be moved to Submitted to Coordinator or Withdrawn. 

Returned to Applicant for Corrections – This status is used when the application is missing information or 
need major corrections. You can find this status when the application is in Initial Review or  

Withdrawn – Withdrawn is only available from approved. If an applicant decides not to move forward with 
the application it should be placed in Withdrawn. 

Submitted to Coordinator –  This status is used when the application is approved and ready to be submitted 
to the selected Public Safety Coordinator. It can be accessed from Approved. 

 

 

 

 

 

 



Adjacent Region 

Adjacent Region is where you will assign what regions you want to send you application to. It will have all of 
your adjacent regions selected, if you do not want it to go to all of them, uncheck the ones you don’t want to 
see it. When all regions are selected click Submit Adjacent Regions at the bottom left corner. 

 

 

When the Adjacent Region(s) have completed their review of the application they will go to the Adjacent 
Region area and chose if it is Approved or Denied.

 

As the adjacent region when you select either approved or denied click the save button on the sidebar. If you 
deny an application put the reason in the notes. 



Application Legend 

This sliding bar will be on every page 

 

 

Save Button 

Notes 

Print Preview 

Attachments 

 

 

 

These legends are at the bottom of every page 

 

Top Bar 

 

 

 

 

 

 

 

 

 

 

 



Roles and Responsibilities 

Data Entry – RPC Members change to this role when they are entering an application for an 
applicant/preparer. 

RPC Chair – Region Chair has overall authority for Region Role Assignment and final approval of all 
applications. 

RPC Reviewer – RPC Review assigned by the Chair to review, comment and attach documents on all 
applications under review by the region. 

Tech Reviewer – Tech Review assigned by the Chair to review, comment and attach documents on all 
applications under review by the region. 

RPC Member – Region Member assigned by the Chair to view all applications under review by the region 
comments would be sent to the Chair for action. 

Adjacent Region Chair – Adjacent Region Chair has access to approve or deny and Adjacent Region 
application, add attachment and notes. 

Adjacent Region Member – Adjacent Region Member can review applications in Adjacent Region status. 

 

 


